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ANNUAL PERFORMANCE APPRAISAL REPORT
For
Officers of the Indian Telecommunication Service
Indian P&T Accounts and Finance Service
Indian P&T Building Works
(JTS, STS AND JUNIOR ADMINISTRATIVE GRADE)

SRt & AH
Mame of Officer

o fafd
Date of the Birth

THE BN el 9d /3 & R
Report for the year/period ending
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Annual Performance Appraisal Report of JAG, 5TS, JTS Level officers.

wAtt T/t @ wiaae
Report for the year/period ending ...
dofeas i
PERSONAL DATA
HAT = 1
PART-1
(e T S Hatha werafs S gl W S @ o)

{To be filled by the Administrative Section concarned of the Ministry/DepartmentiOffice)

1. ATHBR) & 9H

Mame of Officer

2. w1 @) At (faw/a /o) (wr] A)
Date of Birth{ DDMMMY YY) T O B T e e s e T s R A B
3. g Al T o @ aria s Aot
Date of continuous appointment Date - = R e R T T

to the present grade

4, gEw vE @l 3 2 gl o il & fefe

Present post and date of appointmeant Post ] e
thereto

5. % Tl | ity & oty (ged
afineror af ox) ofe Jea st J Hier
T & &) 39 faawor €|

Period of absence from duty {on training
leave etc.) during the year, If he has under
gone training, specify.




Rt & AW

Mame of the Officer

fRaré @ arafa:

Reporting Pericd

T - 2 Forar Aftart & wfades fora o £, 39 g1 vt 5 & fom
PART-2 To be filled in by the Officer reported upan

(e wfeffedi & R A wEh AR A e R v )

1Pleasea read carefully the instrucions befare filing the entrigs)

1 e T wtE widre faawm

Brief description of duties

2. & med/IEevaiidy A vad g e iR fe B, o amad e Fraffia fed v & = (ofomeimen @ s
v &) @t @ aresE w2 prafiwar & s W e A wde wen & g @ sl sumfer gan

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set
for you, eight to ten items of work in the arder of pricrity and your achievement against sach target.

TSR FowreEr

Targels/ObjectivesiGoals | Achigvemeants




3, (3) T 7 2 B gae T medl/agasdieddi & mifta 7 T sl @ wdu 4 aene o) oft wedt & orfty o 2 e
T & ar F Tl
(A) Please state briefly, the shortfalls with reference fo the targets/objectives/goals referred to in ilem 2. Please
specify constraints, if any, in achieving the targets.

=Y ’ |

() T 3 ST o 4 Fevr st T e e suwferat W@ € SR I e dreE @ 9 e |

{B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto.

£l

4, Fa e o T aon qdae dotvex o &1 e wufey aifte faeoh MaiNg aine seiq ddvet ad |
TeREd] af $1 31 S gF e wa & e ot ofE 78 @ faa &5 R o 9 & S

Please state whether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the relurn should
be given,

farre: O & 9T e & EReR

B e P Signature of officer reported upon



Rt & AW

Mame of the Officar

faid @t safe: o
Reporting Period
qnr- 3
PART-3
T aifot o Trafve sfrdes qor g it faar s & 5 1410 3 T o 2 o, 58 ¢ gad B
O @ T 10 FemdA AT @ SeeE et 2
Mumerical grading is to be awarded by reporting and reviewing autharity which should be on a scale of 1-10), where 1
refers to the lowest grade and 10 ta the highest.

(et wfafind! &b ot & vt Rt o oo 9 e )

[Please read carefully the guidelines belore filling the enirias)

(avyard Frere= & raia (39 AT @ 9K 40% 2

{AlAssessment of work output (weightage to this Section would be 40%)

Ttode e G Q@R [ideia Snem
Reparting (7t ures ) i AT

Authority Reviewing Authority Jnitial of Review
! ewing
fnerer..l.:'ara 2 af Pan-5) .f-‘-.uthcurity

i) qaTratoRT o @ qIgUiaTaEd & FON O srated |
Te wan &

Accemplishment of planned workfwork allotted as per
subjects allotted

if) @ ForTas o A ' g 3
| Quality ofoutput :
i) Traar N - B

Analytical ability i x

iv) FUaTToHd B d UTLqoran 162 e s E
Accomplishment of exceptional work! unforeseen
tasks performead i |

Trita ord o= g e stofiawor

Overall Grading on ‘Work Cutput’

(@ jfirenTa fagraaat & Sraie (33 9 & u 20% Fmm)

{B}Assessment of personal atlributes {weightage to this Section would be 30%)

WTerdaet I BeTacias o tars | GeTqeres Snaam
Reporing fees a5 77 iy 2 5 TTeTET

Authority Feviewing Authority Jni iewi
(Refer Para 2 of F'arr-ﬁ;.:'|II ;:\ILE;:LE:FREUJEWIHQ

i) & & AgTe |
_Attitude to work |
i) Tawter a7 ate
Sense of responsibility
iil) TR & FE0T

Maintenance of Discipline

iv) U7 ETHATE

Communication skills

V) % Il
Leadership gualities

vi) Z01 3 WIS H @ & B s g

| Capacity to work in team spirit . - 1L

vii) TR BT & AT B @ S
Capacity to adhere {o time-scheduls
viii) T ST ae] '
Inter-personal relations

ix) FAY Bid 0d Aladed
Owverall bearing and personality

T faerTarai o= gt Fieas siolfasm

Ovwvearall Grading on 'Personal Attributes’




IR ® A

Mame of the Officer

frad @t amf:

Reporting Periad

(| TR S AT (3 9 @ 7R 30% B
(C) Assessment of functional competency {weightage to this Section would be 30%)
ATade e W et S &
aiferar e s = 42} TR
Reporting Reviewing initial of Reviewing
| Authority uthority (Refer  |Authority
I ’ Fara 2 al Fan-5)
T Framarmale va Arvge & 4 A aredll i 3T ; =
HE T W S
Knowledge of Rules/ Regulations! Procedures in the
area of function and ability to apply them correctly.
i) STeaz G 5T & & ) ==
Strategic planning ability - | it
iiiy T=101 il §THT
| Decision making ability ] Lo - ~ ;
iv) TG eRd ==
_Coordination ability o MR o= S AE L, :
5 e —h e ; Se e ) ST
Ability to maotivate and develop subordinates i o
vi) e e a o
Initiative
TSI GEHd] OX &e THedER A0Sl
Overall Grading on ‘Functional Competency’
W - 4 T
PART-4 GEMNERAL

1. e 3 v W (ot o el

Reiations with the public (wherever applica ble)
(e S TS o et s e afinm w2 g fad 21

[Please comment an e Officer's accessibiliby 1o the public and responsivencss o their needs |

2. i
Training
(v e i watn o & s st st HoTE A1 ghe A @ gie 9 TR afirsor & fim Femat a1

{ Please give recammendalions for Iraining with @ view Lo further impeoving the effeclivensss and capabilities of the Gificar.}




3. WERET :-:E!ﬂ{-'l
State of health

|
J

4, geaf=er

Irtegrity
(e iy He o fedt #)

(Flease comment an the inlegrity of the officer)

5. gfadas AUER! g1 Fben & wRa favmans & awlie @ 100 w= #), el armet é v ww Tl g
FramerreT FueReal, weeel SwwenE (Hay: wne2 o ) o alE) vd of e ot & oufe ahiefe ofe e
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(&) & 3(B) of Part-2) and
attitude towards weaker sections,

6. yftden & Wi & @3 1, 8 T W U R T R & SR 9 g et S aiteson)
Overall numerical grading on the basis of weightage given in Section A, 8 and C in Part-3 of the Report.

1

Hicdat SEFHT B gEeR
. Signature of the Reparting Officer
I A A Haw B
PlaCE e Name:inBlock:Eettarait - o s i s
HaATH:
Besignaions s e e e e
T feves o srafer
B o et e N ) During the period of Report: .




BN B A

Marme of the Officer
R =1 s
Reporting Period
Ui -5

PART-5

1. gAfdetie it ot sy

REMARKS OF THE REVIEWING OFFICER:

e it & e W e

Length of service under the Reviewing Officar

2.wamum-aam—qﬁﬁ:’ﬂa&sﬁﬁmﬁﬁqﬁwﬂaﬁ?ﬁﬂﬁﬂﬂm&mﬁﬁnﬁﬁﬁﬂﬁwgﬁmm
iftrrdt ot R et mEEyt s B e 3 el qee 9 weea 22 (e HIT-3{3)(1v) e ST-4(5))
(af e iR St g iR ol & Gl someE geies 9 veee a2 A R IO P 5 WS & e T e 2 A e
F Hme 7))
Do you agree with the assessment made by the reporting officer with respect to the work autput and the various
attributes in Part-3 & Part4? Do you agree with the assessment of reporting officer in respect of extracrdinary

achievements/significant failures of the officer reported upon? (Ref: Par-30A){) ang Part-4{5})
iln case yeu do not agree with any of he numedical assessments of aliributes please recard you assessment in the salumn pravided for yow in lhat

seckon and inifigl your entries).
' T T —‘
Y"rf._*.."s_ Mo i

3.570ERd 8 @ Rt § o b o add, Far 9 0 A # 5 s o seeen o e O @2

In case of disagreement, please specify the reasons. s there anything you wish to modify or add?_

4. Gfdelte At G o AR Al FAEEE a (e 100 Tt #) Frd st 9 T e ) mmef
87 79 T WA & e e gde ant & iy sifimlE wnie o)

Fen Ficlure by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attilude lowards weaker sections,




5. aferdem & W3 & Wew, Wea au Weu W e me wRie & s o1 o Firares Semes st
Owerall numerical grading on the hasis of weightage given in Section-A, Section-B and Section-C in Part-2 of the

Feport.

AT HtEN & T
Signature of the Reviewing Officer
e 1 | HERT H:
I e Mame in Block LeMers: ...
UeAmH:
=T [ [ =] O SN e
T wiade= o st &
PRt e s s, Bruring thepenitehof Reports o s mnhmmins
CERTIFICATE

(To be filled up by the Incharge entrusted with the responsibility of maintenance of
Circle copy of APAR in the Field unit/Circle/Distt.)

This is to certify that this APAR (carlicr ACR} for the period _ has been
disclosed to the officer reported upon and all actions in compliance to the DOP&T O.M.
No. 21011/1/2005-Estt.(A) (PLIIT) dated 14th May, 2009 in connection with the Annual Performance Appraisal
Report of the officer have been completed,

Signature of the Incharge intrusted with the
responsibility of maintenance of APAR in the
Field unit/Circle/ThistL,

Name of the oflicer

Designation

Office

{Mote:It must be ensured that while sending the DOT copy of APAR certilicate must be duly filled up.
In the absence of this certificate the APAR will not be accepted by DOT)L

g



HECHS ATIHL0 & ¥ PUIUSTR e wae feemidsr

Guidelines regarding filing up of APAR with numerical grading

(i) e & v faftrme waon 3 oomgde o wata w2 ge v wifee

The columns in the APAR should be filled in with due cars and attention and after devating adeqﬁate time.

(if) 7= Fvem @ S 2 f 1 anar o & T anifewor (Fofe end or fadmanst o we femet grofreor & wiag # fafe
FrEwEaTHt & At 3 went T ¥ vaie oy ¥ st S s st s ger o s 10 & e gl & wae i e
el & deg F sitfae e smem ol 1-2 stEr 9-10 farer @8 2 38 5@ sitfaen i o= & oo &) wifens
AT We T g2 Wiaded o6 qAfaee aesial o T sftend & geritraier e s as e A e o
P wEafinat o ger § @ e

It is expected that any grading of 1 or 2 {against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 ar 9-10 are expecied to be rare occurrences and hence the
need to justify them. |In awarding a numerical grade the reporling and reviewing authorities should rate the officer
against a larger population of hisfher peers thal may be currently working under them,

(iii) edtesR w1 8 ¥ 10 % &7 @ affewr s G s o gdiawoiat & e sl gate o 1 &7 6 e

e § fear s
APARSs graded between & and 10 will be rated as "Qutstanding” and will be given a score of 9 for the purpose of
calculating average scores for empanelmeantiopramaotion.,

(iv) OET @ 6 e & ¥ Bier & A & e “aET sreer fiw s e a7 s
APARs graded between 6 and short of & will be rated as "Very Good” and will be given a score of 7.

(v) TACHR &7 4 7o 6 ¥ Ger 3 A9 o eiterer e T snon g yieis 5 e s

APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5.

(uiy eOYeHR @ 4 ¥ B arifetor e fora S

APARs graded below 4 will be given a score of "Zero”.

YRE SR fovm & frm-f ol g olivare o aed g 9 Ao @ wa A Rk
Guidelines regarding the calour scheme 1o be used by different grades of Officers in DOT while filing up their ABAR form

(1) = - Te UIIE AU T8 e
Green . SAG Level & above

(2) e A wie, afie araam 9 efe gEmate sft
Yellow . JTS, STS & JAG

(3) WHg i@
White Gr'g'




